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Stage 1
Defining the 

Portfolio 
Context and 

Goals

Stage 2
The Working 

Portfolio 
(Archive 

Creation and 
Digital 

Conversion)

Stages 3 & 4
The 

Reflective 
Portfolio 
and The 

Connected 
Portfolio

Stage 5 - The 
Presentation 

Portfolio - 
Publishing

Image Capture 
and 

Manipulation

Storing digital 
artifacts

Scanning 
Basics (by 

Ann 
McCoy)

Step-by-
Step: Using 
Digital Still 
Cameras

Step-by-Step: 
Screen Shots: 

Taking a 
Picture of Your 

Screen 
(from Apple) 

Step-by-Step: 
Download 

Media 
Elements from 

the Internet 
(from Apple)

Step-by-Step: 
Editing 

Images using 
Graphic 

Converter 

Step-by-Step: 
Collecting and 
storing images 
using iView 
Multimedia 

Step-by-Step: Accessing 
the SOE server (or other 
WWW-based storage)

Step-by-Step: Setting up 
File Sharing on a Macintosh 

System 9.x

Step-by-Step: Creating an 
Electronic Portfolio using 
Microsoft Word & Excel*

Step-by-Step: Publishing 
Electronic Portfolios using 

Adobe Acrobat *

Step-by-Step: Presenting 
Electronic Portfolios using 
Microsoft PowerPoint *

Step-by-Step: Create a 
Digital Storytelling Artifact 
iMovie2 or Pinnacle Studio

iMovie1 Tutorials:  [Apple-NZ] – [MacWorx] Atomic Learning web-based tutorial:
 http://www.atomiclearning.com/freeimovie.shtml

Step-by-Step: Burn a 
CD-ROM on an iMac 
with built-in CD-RW

Step-by-Step: Create a CD-
Label with CD-Stomper Pro

Step-by-Step: Create an Electronic Portfolio 
website using Netscape Composer and Posting 

Acrobat files to a web server 

 Screen Recording 
(Video) 

Demonstrations

 Screen Recording 
(Video) 

Demonstrations

 Screen Recording 
(Video) 

Demonstrations

The Electronic Portfolio Handbook on 
this CD is hyperlinked to each of the 
documents here. In addition, there are 
QuickTime recordings of many tasks in 
the Step-By-Step guides for Microsoft 
Word, PowerPoint and Adobe Acrobat, 
Click on the movie icon on the left side 
of the pages to view each movie. Press 
the ESC key to stop the video playback 
in Acrobat.
Movies may also be played with the 
QuickTime Player by double-clicking on 
the movie file. Clicking on any red box 
(on this page) also opens that file.

Templates

How to Navigate 
these files using 

Adobe Acrobat 4.0

Template #1 – 
Excel spreadsheet 

– Portfolio at a 
Glance

Template #2 – 
Microsoft Word 

documents 
– Teaching Standards 

– ISTE NETS 
(Technology) 

Standards

Template #3 – 
PowerPoint 
document – 
Presentation 

template

CD-ROM 
at a glance

Introduction to the 
Electronic 

Portfolio by Dr. 
Helen Barrett

http://www.atomiclearning.com/freeimovie.shtml


Stage 1
Defining the 

Portfolio 
Context and 

Goals

Templates
Template #1 – 

Excel spreadsheet – 
Portfolio at a Glance

Template #2 – 
Microsoft Word 
documents – 

Template #3 – 
PowerPoint document 

– Presentation template

Background 
Readings
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Stage 2
The Working 

Portfolio 
(Archive 

Creation and 
Digital 

Conversion)

Image Capture 
and 

Manipulation

Storing digital 
artifacts

Scanning 
Basics (by 

Ann 
McCoy)

Step-by-
Step: Using 
Digital Still 
Cameras

Step-by-Step: 
Screen Shots: 

Taking a 
Picture of Your 

Screen 
(from Apple) 

Step-by-Step: 
Download 

Media 
Elements from 

the Internet 
(from Apple)

Step-by-Step: 
Editing 

Images using 
Graphic 

Converter 

Step-by-Step: 
Collecting and 
storing images 

using iView 
Multimedia 

Step-by-Step: 
Accessing the SOE 

server (or other 
WWW-based 

storage)

Step-by-Step: Setting up 
File Sharing on a 

Macintosh System 9.x



Stages 3 & 4
The Reflective 

Portfolio 
and The 

Connected 
Portfolio

Step-by-Step: Creating an 
Electronic Portfolio using 
Microsoft Word & Excel*

Macintosh  -  Windows

Step-by-Step: Publishing 
Electronic Portfolios using 

Adobe Acrobat 5 *
Macintosh  &  Windows

Step-by-Step: Presenting 
Electronic Portfolios using 
Microsoft PowerPoint *
Macintosh - Windows

iMovie1 Tutorials:  [Apple-NZ] – 
[MacWorx]

Atomic Learning web-based tutorial:
 http://www.atomiclearning.com/freeimovie.shtml

 Screen Recording 
(Video) Demonstrations
Macintosh - Windows

 Screen Recording 
(Video) Demonstrations
Macintosh - Windows

 Screen Recording 
(Video) Demonstrations
Macintosh - Windows

The Electronic Portfolio Handbook on this CD is hyperlinked 
to each of the documents here. In addition, there are 
QuickTime recordings of many tasks in the Step-By-Step 
guides for Microsoft Word, PowerPoint and Adobe Acrobat, 
Click on the movie icon on the left side of the pages to view 
each movie. Press the ESC key to stop the video playback in 
Acrobat.
Movies may also be played with the QuickTime Player by 
double-clicking on the movie file. Clicking on any red box 
(on this page) also opens that file.

Step-by-Step: Create a 
Digital Storytelling Artifact 

using iMovie2
Macintosh

Step-by-Step: Create a 
Digital Storytelling Artifact 

using Pinnacle Studio
Windows

Step-by-Step: Organizing 
Electronic Portfolios with 

iPhoto and iTools
MacOS X
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Stage 5 - The 
Presentation 

Portfolio - 
Publishing

Step-by-Step: Burn 
a CD-ROM on an 
iMac with built-in 

CD-RW

Step-by-Step: Create a 
CD-Label with CD-

Stomper Pro

Step-by-Step: Create an Electronic 
Portfolio website using Netscape 

Composer and Posting Acrobat files to 
a web server 




